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MOJIOKEHHUE
00 oT/1e1e YIIpaBJIeHUs MEePCOHAIOM
1. OBIIME ITOJIOKEHU S

Hacrosiiee Ilonoxenue pa3paboTaHo B COOTBETCTBUU € 3aKOHOAATEIHCTBOM
Poccuiickonn @enepanmun u YcrtaBom  HMHCTMTyTa 3aKOHOJATENbCTBA U
CpaBHUTENBHOrO mnpaBoBereHus npu IlpasurensctBe Poccuiickoii ®enepanuu
(manee - UncTUTYT).

Otnen ynpaBieHUsI IEPCOHATIOM SIBIISIETCS CAMOCTOSITEIbHBIM CTPYKTYPHBIM
noapasjaeneHueM MHCTUTYTa 3aKOHOIATENBCTBA U CPABHUTEIBHOTO MPABOBEACHUS
npu IIpaBurensctBe P®, koTOphIi co3maercs nmpukazoMm no HMHctutyty m He
ABJISICTCS CAMOCTOSITEIIbHBIM FOPUANYECKUM JIULIOM. Peoprann3zanus v JIMKBU ALK
OT/€eNa OCYIIECTBIISIIOTCS MPUKa3oM 1o MHCTUTYTY.

Otnen ynpapieHus: IEPCOHATIOM OIUUHSIETCS HETOCPEACTBEHHO TUPEKTOPY
Nucturyra. M3MeHeHuss u JOnojgHEeHUss B Hacroduee IlonoxeHne BHOCSTCA
npukazamu no MHcTutyTy.

Otaen ympaBieHUs TIEPCOHAJIOM B CBOEM paboTe PyKOBOACTBYETCS
3aKkOHOJAaTeNnbCTBOM Poccuiickont @enepaunu, YcraBoM MHCTUTYTa, HACTOSAILIMM

[TonoxxeHnueMm, NpuKazaMy U pacropspKeHus MU 1o MHCTUTYTY.

2. BUJ TPYJOBOM JEATEJBHOCTH
2.1. OGecnieuenue  dpdexTuBHOrO  (GYHKIMOHUPOBAHUS  CHUCTEMBI

YIIPaBJICHUS IEPCOHAIIOM IS TOCTHKEHUs 1ener MHcTuryra.



3. IEJU U 3AJIAYU OTAEJIA

3.1. CoTpymHuku oOTHaela yOPABJICHHUS TIEPCOHATIOM OOECIeYUBAIOT
yIpaBJieHHe Bcel BHYTPEHHEH KaapoBoil padboToit MucTuTyTa.

3.2. Otmen ympaBieHUS TIEPCOHATIOM CO3JaH C IETBI0 IOBBIIICHHUS
MPOU3BOJAUTEIILHOCTH TPYyJa HANpaBIEHHOM Ha MaKCUMalbHYIO peaIn3aluio
NOTEHIMaNa  COTPYAHUKOB  MHCTUTYTa, TOBBINMICEHUE YyIOBIECTBOPEHHOCTHU
nepcoHasa yCJIOBUsIMU TPY/1a, BBIMOJIHIAEMOUN paboToi.

3.3. B COOTBETCTBUMU C TOCTABJICHHBIMU IIEJSIMU Ha OTIEN YIPABJICHUS
MEePCOHAJIOM BO3JIararoTCs CICAYIOIINE 3a/1auu:

- obOecrieyeHUe ycCHemHoro (yHKIUMOHUpPOBaHUS U pa3BuTus MHcTUTyTa
nyTeM 1moadopa, paCCTAaHOBKHU U TTOJATOTOBKU PAOOTHUKOB, CITOCOOHBIX 3 (HEKTUBHO
peliaTh BONPOCHI, CB3aHHBIE C ACATEILHOCTRIO MHCTUTYTA;

- opraHuzanus ©  ocyulecTBieHHe A(G(EKTUBHOM  KaJgpoBOM U
yhpaBiieHuYecKoi paboThl MHCTUTYyTa € HCMOIB30BAHUEM HOBEMIIMX KaJpPOBBIX
TEXHOJIOTHI;

- IUIAHUPOBAHUE TPYJIOBBIX PECYPCOB - OIPEACIICHHE MOTPEOHOCTH B Kapax
NucTutyTa;

- pa3paboTKa JOMKHOCTHBIX MHCTPYKIIUN COTPYTHUKOB OT/ENA YIpPaBICHUS
MIEPCOHAJIOM;

- aJlanTaius - BKIIOUYCHHE BHOBb MPHUHATHIX COTPYJAHUKOB B KOJIJIEKTHB, B
rpouecc aesrenbHoctd MHCTHTYTA;

- co3laHue ycJoBUM g d()PEKTUBHON TPYIOBOM JEATEIBHOCTU Ka)JA0TO
cotpyanuka Mucruryra;

- OIICHKA Ka4eCTBa HMCIOJHEHUS O0sS3aHHOCTEW COTpymHMKamMu MHCTHUTYTa,
MOATOTOBKA MPEIOKEHUI O TIEPEeBO/IC, MOBBIIICHUH, TOHUKEHNUU, YBOJILHEHUH B
3aBUCUMOCTH OT PE3yJIbTaTOB PabOTHI,

- IOATOTOBKA MPEIIOKECHHUIN 0 MAaTEPUATIEHOM CTUMYJIMPOBAHUU PaOOTHUKOB
B 3aBUCHUMOCTH OT PE3yJbTaTOB paOOThI;

- CcO3llaHHM€ KaapoBOTOo pe3epBa B HMHcTuTyTe, mMoadbOp KaHIUWIATOB B

KaJIpOBBII pe3epB, COTrJacoOBaHUE CIIUCKA pe3epBa ¢ AUpekTopoM MHCTUTYTA;



- KOOpJIMHALMSA W PEryJIMPOBAHUE NPOBEIACHUS KOHKYpCa Ha 3aMEIICHUE
JOJKHOCTEH 3aBEYIONINX HAYYHBIX OT/IEJIOB U HAyYHBIX paOoTHUKOB MHCTUTYTA;
- KOHTPOJIb, 3a BBIIIOJIHEHUEM IIPABWII BHYTPEHHETO TPYAOBOT'O PACIIOPSAIKA;

- TOKYMEHTAIlMOHHOE 0(hopMIIeHUE TPYIOBBIX OTHOIIEHUH B MHCTUTYTE.

3. OCHOBHBIE ®YHKIIUU OTAEJIA

3.1. B cooTBeTcTBMM ¢ Ha3BaHHBIMH LIEISIMH M 3aJayaMHd Ha OTHAEI
YIPABJICHUS EPCOHATIOM BO3JIAraloTCsl ClEAYIONe QyHKIUU:

- KOHTpPOJIb HcnoyiHeHUus TpypoBoro koxaekca Poccuiickonn dPenepannu,
HOPMAaTMBHO-TIPABOBBIX  akToB  Poccmiickonn ~ ®dexepanuu, TMPUKA30B U
pacniopsbkeHni o IHCTUTYTY, a TakKe IPYTHX HOPMATHBHO - PACIOPSIAUTEIbHBIX
akToB B MHCcTHTYTE;

- BEJICHHE JIMYHBIX JIeJI COTPYAHUKOB THCTUTYTA;

- IIPOBEpPKA COOTBETCTBUS 3aKOHY IIPEACTABIAEMBIX Ha IOAIUCH TUPEKTOPY
NHcTuTyTa NpUKa30B, MHCTPYKLIMH, IOJOKEHUH, PETYIHUPYIOIIUX TPYIOBBIE U
CBS3aHHBIC C HUMH OTHOILIEHHUS IIPABOBOIO XapaKTepa;

- OCYILECTBIICHHE METOJUYECKOTO PYKOBOJCTBA pabOTOM MO OpraHu3aluu
IIPOBEJCHNs KOHKYPCOB Ha 3aMELICHUE BAKaHTHBIX JOJDKHOCTEH, aTTECTalUd U
HOBBILICHUSI KBATU(PUKALUN COTPYAHUKOB MHCTUTYTA;

- obecrnieyeHre HE peke OJHOr0 pasza B MATh JET aTTeCTAllMd HAyYHBIX
COTPYZHUKOB,;

- ydacThe B pa3pabOTKe W YTBEPKICHUU TNOJIOKEHUH M JIOJKHOCTHBIX
WHCTPYKLIMM COTPYAHUKOB MHCTHTYTA;

- opraHuzanusi TPOBEACHHUS KypCOB TOBBIINICHUA KBaIU(UKAIMK B
cooTBeTcTBUM C [lonokeHneM O MOBBINIEHUH KBadu(UKAIMU, YTBEPKIAAEMOM
nupekropom MHCTUTYTA.

3.2. TloxGop kKaHAMIATOB B pE3EPB IS MOCIEAYIONMICH OIICHKU U 3aUMCIICHHUS
Ha BAKAHTHBIE TOJDKHOCTH.

3.3. CoBepiieHCTBOBaHHE METOO0B U (opM pabOThl C TEPCOHATIOM,

000011IeHrEe U pacIpOCTpaHEHUE TTEPEIOBOTO ONbITa B ATOM 00JIaCTH.



3.4. N3ydenne u 0000IIEHNE UTOTOB PabOTHI C MEPCOHAIOM, MPOBEICHUE
aHanMM3a TEKYy4YeCTH KaApOB, MPOTYJIOB M HAPYMICHWHA TPYAOBOW MUCIHUILIAHEI,
BBIPA0OTKA MPEITIOKEHUH TI0 YyCTPAaHCHHIO BBISBIICHHBIX HETOCTATKOB.

3.5. Benenue nepenucku ¢ OpraHu3aIusiMy, CIIyK0aMu 0 TPYJA0YCTPOUCTBY
Y areHTCTBAMU 3aHSATOCTHU MO KaJIPOBBIM BOTIPOCAM.

3.6. M3yuenue ycinoBuii Tpyaa U IUTAHUPOBAHKUE WX KOPPEKTHPOBKH.

3.7. IlmannpoBaHre BHYTPHOPTaHU3AIIMOHHBIX TIEPEMEIICHHM.

3.8. 3yueHnne MOpabHO-TICUXOJIOTHIECKOTO KIIMMAaTa B KOJUIEKTHUBE, OIICHKA

KaJIpOB.

4. CTPYKTYPA OTAEJIA

4.1. Ortnen ympaBieHUS TEPCOHAJIOM  BO3TJIABIISIETCS  3aBEAYIOIIUM
OTJICJIOM yTPABJICHUS] TEPCOHAIOM, HAa3HAYaeMbIM W OCBOOOXKIIa€MbIM OT
3aHMMAaeMOM TOJDKHOCTH MpUKa3oM 1o MHCTUTYTY.

4.2. CrtpykTypa W INTaTHas YHUCJICHHOCTh COTPYIHHUKOB  OTJENA
YTBEPKJIAIOTCS AUpekTopoM MHCTUTYTa B IIpesiesiax YCTaHOBJICHHOW YUCICHHOCTH
dboHaa omiaTel Tpyaa.

4.3 3aBeyOMMii OTJEIOM YIIPABICHHS TIEPCOHATIOM

- pa3pabaTbiBaeT COBMECTHO C COTPYJHUKAMH OTJ€Na JOJDKHOCTHBIC
WHCTPYKITUH, KOTOPBIC YTBEPIKAAFOTCS IPUKA30M 10 THCTUTYTY;

- TOTOBUT TMPHUKAa3bl, PACHOPSDKEHUS MO paboTe ¢ TMEepcoHAIOM (TMpueM,
MepeBoJi, MepeMelieHrue,  YBOJbHEHUE,  MOOUIpPEHUe,  MPUBJICUYCHUE K
JTUCITUTIIMHAPHONW OTBETCTBEHHOCTH, OOYYCHHE, TIOBBINICHWE KBaTU(DHUKAINH,
aTTecTalus, OTIyCcKa U T.11.);

- npexactrariasier MHCTUTYT B yCTAHOBJIEHHOM TMOpPSJIKE, IO BOIpoOCam,
BXOJISIIIIAM B KOMIICTCHITUIO OT/IETIA;

- IPUHUMAET MEPHI IPU OOHAPYKEHUU HAPYIICHUH TPYI0BOM TUCIIUTIIIUHBI U
MIpaBUJI BHYTPEHHETO TPYAOBOTO pacIopsiika M JOKIaAbIBaeT 00 ATUX HAPYIIECHUSIX

JAPEKTOPY I NPUBJICUCHUS K JUCHUIUIMHAPHOW OTBETCTBEHHOCTH;



- 3ampaimBaeT OT PYKOBOAUTENEH OTAEIOB MH(OPMALINIO, OTHOCAILIYIOCS K
BEJICHUIO OT/CIIA;

- 0OBsABISET Yepe3 CpencTBa MaccoBOM HMHQOpMalMM, B TOM YHCIE
AIIEKTPOHHBIE O MPOBEICHUU KOHKYPCa Ha 3aMEILIEHHE BAKAHTHBIX JOJDKHOCTEN;

- IPOBOJUT coOece0BaHUs C COTpYAHUKAaMU VHCTUTYTa ¢ LEIbI0 U3YUEHHUS
COCTaBa M YTOYHEHMS YYETHO-KAJIPOBBIX CBEJCHMI, PACCMOTPEHHUS BOIIPOCOB
JBW)KEHUS U Kapbephbl, BBISIBICHUS 3alIPOCOB U MHEHHUH IO BOIIPOCAM yIPaBJICHUS
IIEPCOHAJIOM;

- OCYLIECTBJISIET COBMECTHO C 3aBEAYIOIIUMHU OTAEIIOB IPOBEPKY UCIIOTHEHUSA
00s13aHHOCTEM, TPYOBOM TUCHUILIUHBI COTPYIHUKAMU;

- KOHTPOJIUPYET HCIIOJHEHHUE 3aBEAYIOIIUMU WM COTPYAHUKAMHU OTIEIIOB
IIPUKA30B U pacropspkeHnid no MHCTuTyTy;

- BEJIET MEPENUCKY C OpraHu3alusIMU U 00pa30BaTeIbHBIMU YUPEKICHUSIMU
I10 KaJJpOBBIM BOIIpOCaM;

- y4acTBYeT B pa3padOTKe M COBEPLICHCTBOBAHWU OpPraHU3aL[MIOHHOU

CTPYKTYPBI YIIPABJICHUA I/IHCTI/ITYTa, IMITAaTHOI'O paCIIuCaHu:A.

5.IIPABA U OBSI3BAHHOCTH OTJAEJIA

5.1. Otnen ynpaBieHus: IEPCOHATIOM UMEET MPaBO:

- 3aIpaliuBaTh U MOJIy4aTh HEOOXOIUMbIE MaTEpUAJIbl U CBEICHUS OT JPYTUX
ornenoB Mucturyra, TpeboBaTh OT 3aBEAyIOMIUX OTAETOB  MHcTHTyTa
CBOEBPEMEHHOTO MPEACTaBICHUS] HEOOXOAMMBIX MaTEPHUAJIOB U CBEJICHUI,

- TIPU BBINOJHEHUHM BO3JIOKEHHBIX HAa HEro 3a/a4 B3aMMOJICMCTBOBATH C
OpraHaMy TOCYJApCTBEHHOM BJIACTH, OpPraHaMU MECTHOIO CaMOYIPaBIICHUS,
OpraHu3alysIMu U 00IeCTBEeHHBIMU 00beIMHeHUsIMU B Poccuiickoit denepanvu u
3a €€ NpeAeIamu;

- BHOCUTb HAa PAaCCMOTPEHHUE PYKOBOACTBA IPEIJIOKEHUS, BBITEKAIOIIUE U3
OCHOBHBIX 3aJa4 OT/ACIA;

- HCTIOJIK30BaTh HH(OpMAIMOHHBIE OaHKK JaHHbIX HCTUTYTA.



5.2. Otnmen ympaBieHUS TE€PCOHAJIOM HAJENAETCd WHBIMH IpaBaMH,
HEOOXOJUMBIMU JUIsI pPEIIeHHs 3a7ad M BBIMIOJHEHUS BO3JIOKEHHBIX Ha HETO
byHKIUH.

5.3. [Jlns BoimonHeHuss (PyHKUMA M pea’M3alMud  [paB  OTHENd
B3aMMOJEMCTBYET, CO BCEMU OTAEIaMH M CTPYKTYPHBIMU IOJpa3AciICHUSIMU
HHucTuTyTa N0 Bompocam:

5.3.1.1. [lomyuenwus:

- 3asIBJICHUI Ha 3aMEIIeHNE BaKAHTHBIX JOJDKHOCTEH;

- XapaKTEPUCTUK HA pAOOTHUKOB, MIPEACTABISIEMBIX K TOOLIPEHUIO;

- JIOKYMEHTOB, IPOEKTOB JOTOBOPOB [IJIi BHU3UPOBAHUS W MPABOBOM
DKCIIEPTU3BL;

- IOSICHUTENBHBIX 3aIIMCOK OT HAPYLIUTENEH TPYA0BOU 1 MpodhecCHOHATBHOM
NEATEIbHOCTH;

- IPEIJIO’KEHUI 1O COCTABIEHUIO ITpaUKOB OTITYCKOB.

5.3.1 .2.IlpemocTaBicHus:

- PELIEHUH O MTOOLPEHUHN COTPYIHHUKOB;

- KO NMPUKA30B O MpUEME, IEPEMEILICHUN U YBOJIbHEHHH.

5.4. B3saumopeilicTBue C JPYTMMH CTPYKTYPHBIMU MOJpPa3/eICHUSIMU
MHcTrTyTa OCYIIECTBIISIETCSI B COOTBETCTBHM C YCTAHOBJICHHBIM PacCIpeleIEHUEM
npaB U 00A3aHHOCTEN MEXIy OTIeJaMH, Ha OCHOBE PACTIOPSAUTENbHBIX U HHBIX
JIOKYMEHTOB.

5.5. MndpopmanrioHHoOe, TOKYMEHTAlMOHHOE, MAaTepUaIbHO-TEXHUYECKOE U
(¢uHaHCOBOE oOO€creueHue JeATeNbHOCTH OT/AeNa YIOpPaBICHUS MEPCOHATIOM
OCYLIECTBIISIETCS. HAYYHO- BCIIOMOTATEJIbHBIMU M BCIIOMOI'ATEJIbHBIMU OTIEIAMU
HNuctutyTa.

5.6. Otmen ympaBlieHHs MEPCOHAIOM PETYJIAPHO MOJMydaeT OT APYTrux
otnenoB MHctutyra Tabenu ydera pabodyero BpeMEHH, 3asBICHUS O IpHUEME,
NEepeMENICHUH, YBOJIbHEHUHU, OTIYCKaX COTPYJHUKOB, JIUCTBI BPEMEHHOM

HETPYJIO0CTIOCOOHOCTH IS TalTbHENIIIEro 0(pOpMIICHUS.



6. OTBETCTBEHHOCTDb
6.1. 3aBemyromuii OTIEJIOM HECET IEPCOHAIBHYIO OTBETCTBEHHOCTH 32
BBITIOJTHEHHME BO3JIOKEHHBIX HA OT/IET 3a/1a4 M OCYIIECTBICHUE UM CBOUX (DYHKIIHIA.
6.2.  OTBETCTBEHHOCTh COTPYJHHUKOB OTJAENa YCTaHABIMBACTCA B

COOTBCTCTBHH C UX NOJDKHOCTHBIMH MHCTPYKIUAMU.

C 1oJI0’)KeHHEM 03HAKOMJICHBI:

33B€IIYI'OIHPII>1 OTACJIOM YIIPABJICHUA IICPCOHAIOM

CoTpynHUKH OTAENA:




