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IHOJIO’KEHUE

00 oT/eJIe yIpaBJICHUS JeJIaMU

1. OBHIME ITOJIOXKEHUA

1.1. Hacrosimee Ilonoxenue pa3zpaboTaHO B COOTBETCTBUHM C Y CTaBOM
NHCcTUTyTa  3aKOHOJATENHCTBA W CPABHUTEIBHOIO  IMPABOBEICHUS  IIPHU
[IpaBurensctBe Poccuiickoiit ®enepanuu (nanee - UHCTUTYT).

1.2. Otaen ynpaBieHus AejlaMU SIBIIIETCS CaMOCTOATEIbHBIM CTPYKTYPHBIM
noapasjaeneHneM MHCTUTYTa 3aKOHOIATENBCTBA U CPABHUTEIBHOTO MPABOBEACHUS
npu IlpaBurensctBe P®, KoTOpBIN co3maercsa mnpuxkazoM 1o HMHcTUTyTy U HE
SBJISIETCS CAMOCTOSITEJIbHBIM IOPUIUYECKUM JIUIIOM. Peopranuzanus u JUKBUAAIUS
OT/eNa OCYIIECTBIISIIOTCS MPUKa3oM 1o MHCTUTYTY.

1.3. Tlonoxenue 06 oTAene ympaBieHHUS JeIaMU YTBEPKIACTCS MPUKA30M
no Mucturyry. 3sMeHenuss n nononHeHuss B Hactosuee [lonoxkeHne BHOCATCA
npukaszamu 1o Mucturyry.

1.4. Otnen ympaBieHus JjaelaMd B CBOe€l paboTe pPYKOBOICTBYETCS
3akoHOAAaTeNbCcTBOM Poccuiickon denepaunu, YcraBoMm MHcTUTYTa, pUKa3zaMu U

PpaCIoOpsAKCHUAMM 110 I/IHCTI/ITyTy, a TaKOKC HACTOAIINM [TonoxxeHuem.

2. TIEJIA U 3AJTAYUM OTJIEJIA

2.1. Lenbro co3maHus OTAENA SBISAETCS MATEPUAIBHO-TEXHUYECKOE W

OpPraHnu3allOHHOC o0OecrieueHue ACATCIIBHOCTHU I/IHCTI/ITYTa, a TaK XK€ C ILCJIbIO



MOBBIIICHUS MTPOU3BOJUTENILHOCTU TPYAa MOCPEACTBOM pa3pabOTKH M BHEAPEHHUS
poeCCUOHATBHBIX CTaHIaPTOB.
2.2. 'maBHBIE 3a]]a4¥ OT/ENa YIIPABJICHUS JeJIaMu:

- COZIEpKaHuE U KOMMYHaJIbHOE OOCIyKMBaHue 31aHnii MHCTUTYTA, B TOM
YHCIIe AJIEKTPOCHAOKEHUE, TEIJIOCHA0KEHUE, CBsA3b, YOOpKa MoMelleHni, yoopka
NPUJIETAOLIEN TEPPUTOPHUH, KPBILLIY,

- obecrieyeHne KaHLETSIPCKUMHU, XO3SMCTBEHHBIMH TOBapaMu, MeOesbio,
OPITEXHUKOW M MHBIMHM PAcXOJHBIMH MaTepHUajaMH CTPYKTYpPHBIX HOJpa3ieiICHUN
NucTutyTa,;

- opra"u3anus paboThl CKJIA/Ia;
- KONUPOBAIbHO-MHOXKHUTEIbHBIE Pa0OTHI;
- obOecrieyeHue pabOThl KOMIBIOTEPHOW TEXHUKHM M HWHOTO OOOpPYAOBAHHUS

HNucTutyTa.

3. OCHOBHBLIE ®YHKIHNU OTAEJIA

3.1. B COOTBeTCTBMM C Ha3BaHHBIMHA IEJSIMHA W 3aJadyaMd Ha OTACI
YIpaBJICHUA JEIaMH BO3JIaraloTcs cienyronme GyHKInu:

- o0ecrieueHne 3aKI0YEHHS U COPOBOKIEHUE IOTOBOPOB MO COJIEPKAHUIO U
KOMMYHaJIbHOMY OOCITYKHUBaHUIO 31aunii UHCTUTYTA;

- o0ecrieyeHre 3aKJIIOUYCHUS M COMPOBOXKICHUE TOTOBOPOB HA TMOCTaBKY
KaHIIEJSIPCKUX, XO35IUCTBEHHBIX TOBAPOB, MEOEIIHN, OPITEXHUKU U UHBIX PACXOHBIX
MaTepuasos,;

- OCYILECTBJICHHE MaTE€pPUAIBLHOTO y4YeTa U BHYTPEHHETO MEepPEeMEIICHUS
MaTepuaIbHO-TEXHUUECKUX IICHHOCTEH;

- IHBEHTapHU3allisl OCHOBHBIX cpeACcTB NHCTUTYTA;

- BBITOJIHEHNE KOMMMPOBAJIbHO-MHOKHUTEIBHBIX PadoT;

- obecrieueHne  pabOTBI  CPEICTB  CBSI3M,  BBIUMCIUTEIBHOW U

OpTraHU3alMOHHON TEXHUKHU;



- NPUOOPETEHHE TMPECTABUTEIILCKUX TMOJIAPKOB U CYBEHHPOB OT HMEHU
NucTuTyTa,;

- XO35UCTBEHHOE 00CITyKMBaHUE IPOBOAUMBIX B IHCTUTYTE MEpOIIpUATHA;

- OCYIICCTBIICHWE WHBIX (PYHKIIM B COOTBETCTBHHM C YCTAaHOBJICHHBIMU

OCJIMHA M 3aa4aMi OTACIIA.

4. CTPYKTYPA OTHEJIA

4.1. Otnen ymnpaBieHUs JAellaMU BO3IJIABISIETCS 3aBEAYIOIIMM OTHEJIOM -
VIOPABIAIONIMM JIeJIaMU, HA3HAYEHHBIM UM OCBOOOXKIA€MbIM OT 3aHHMaeMOM
JOJDKHOCTH ITPUKa3oM o MHcTHTyTYy.

4.2. CTpyKTypa W YHCICHHBIN COCTaB COTPYIHHKOB OTJIETa OMPEAETSIOTCS
COIVIACHO WITaTHOMY pacnucanuio MHcturyta. COTpyAHHMKM OTZAENa Ha3HAYaroTCs
Ha JOJDKHOCTh U OCBOOOXKIAIOTCA OT JIOJDKHOCTU TpHUKa3oM 1o MHCTUTyTy 1o
MPEICTABICHUIO 3aBEAYIOLIETO OTAEIOM - YIPABIISIOLIErO JEIaMHU.

4.3. 3aBeaytoluid OTAEIIOM - YIIPABIISIOIUN JETaMu:

- pa3zpabaTbiBaeT MPOEKT IJIaHa Ha COOTBETCTBYIOLIMH TOJ IO
OpPTraHU3ALMOHHOMY M MaTepUalbHO-TEXHUUYECKOMY OOECIEUEHUIO NEeATEIIbHOCTU
Nucrturyra;

- OCYILECTBIISIET KOHTPOJIb 32 PAIMOHAIHBIM PACX0JI0BAHUEM MATEPUAIIOB U
cpeacts MHCcTUTYTA;

- OCYILECTBISIET MOHHUTOPUHI COCTOSIHUS MAaTE€pUATbHO-TEXHHUUYECKOIO
oOecrneyeHus CTPYKTYPHBIX nojapasaenenuii Mucruryra,

- BHOCHUT IPEIJIOKEHUS MO MPEMUPOBAHUIO COTPYIHUKOB OTAEIA, C YUYETOM
UX JIMYHOTO BKJIaJla B 00LIME pe3ysIbTaThl AESTEILHOCTH,

- pa3pabaTbIBaeT U MPEJCTABIISET HA COTIACOBAaHUE MPOEKThI JOKHOCTHBIX
UHCTPYKIMI COTPYTHUKOB OTZEa, KOHTPOJIUPYET UX COOJIOACHUE, TOIKHOCTHBIE
MHCTPYKLIMH COTPYAHUKOB OTJIE]a YTBEPKIAIOTCS TUpeKTopoM MHCTUTYTA;

- BHOCHUT IIPEIJIOKEHUS TI0 POPMUPOBAHUIO M CTPYKTYpE OT/ENA;



- HOATOTAaBJIMBACT OTUCT O BBIIIOJHCHUM IIJIaHA MAaTCPHUAJIbHO- TCXHUYCCKOT' O

obecnieuenus MHcturyTa,

5.ITPABA OTHEJIA

5.1. Otnen ynpaBieHus ae1aMu UMeEET MPaBo:

- 3aIpalllBaTh U MOJy4aTh HEOOXOIUMbIE MAaTE€PUAJIbl U CBEJICHUS OT APYTHUX
otnenoB MHCTUTYTa, TpeOOBaTh OT 3aBEAYIONIMX yKa3aHHBIX oTnea0oB MHcTHTYTa
CBOEBPEMEHHOI'0 TMPEACTaBICHUS HEOOXOJAMMBIX MaTEpHAJIOB M  CBEJICHMUIA,
O(OPMJICHHBIX B YCTAHOBJICHHOM TOPSIJIKE;

- TIPU BBINOJIHEHUM BO3JIO)KEHHBIX Ha HETO 3aJa4 B3aMMOJICHCTBOBATH C
OpraHamMu TOCYJAapCTBEHHOM BIIACTH, OpPraHaMW MECTHOTO CaMOYIPaBJICHHUS,
OpraHu3aIusIMUA U OOIECTBEHHBIMU 00beIMHEHUAMU B Poccuiickoit denepanuu u
3a e€ mpenenamu,

- BHOCUTh HAa PACCMOTPEHUE PYKOBOJCTBA MPEHJIOKECHUS, BBITCKAIOIINE U3
OCHOBHBIX 33/1a4 OT/EJa YIIPABJICHUS JCIIaMu;

- UCTIOJIL30BaTh MH(OPMAIIMOHHBIE OAHKW JaHHBIX MHCTUTYTA;

- OTJACN yIpaBJeHUs JieJaMy HaJeaseTCs HHBIMU TTpaBaMH, HEOOXOIUMBIMH

I PCHICHUSA 3a1aY U BBIIIOJIHCHHA BO3JIOKCHHBIX HA HCT'O (I)YHKHHI;'I

6. BSAUMOOTHOILIEHMA C APYTUMUN CTPYKTYPHBIMU
IHOAPA3AEJIEHUAMN

6.1. Otnen ynpaBieHHs AellaMU MPHU BHITIOJTHEHUH BO3J0KEHHBIX Ha HEro
3a/1a4 B3aUMOJECUCTBYET C IPYTHUMU CTPYKTYPHBIMU NopasaeneHusamu Mucruryra:

- uHGOPMALMOHHOE, JOKYMEHTAallMOHHOE, MaTepuaibHO-TEXHHUYECKOE H
¢duHaHcoBOE obecrieueHue NEATEITbHOCTH oTxena OCYILIECTBIIIETCS
COOTBETCTBYIOIMMHU oTAenamu MHcTuryTa,

- B3aHMOJICUCTBUE C IPYTUMU CTPYKTYPHBIMU NoApaszaeneHusmu NHcturyTta

OCYHICCTBIIACTCA B COOTBCTCTBHMU C YCTAHOBJIICHHBIM pPaCHpPCACICHUCM IIpaB H



00s3aHHOCTEH MEXAYy OTHENaMH, Ha OCHOBE pACIOPSAMTENBHBIX W HHBIX
JOKYMEHTOB;

- OTJeJ YNPABIICHUS JIeJaMHU PETYISIPHO MPEACTABIISIET B OTAEI YIPABJICHHUS
nepcoHaioM Tabenb ydeTra paboyero BpeMEHH, 3asBICHUSI O MpHUEME,
IIEPEMEILECHNN, YBOJBHEHHH, OTIyCKaX COTPYJHHUKOB, JHMCTBI BPEMEHHOMN

HETPYJ0CTIOCOOHOCTH JIJIsl TalIbHEHIIEro opopMIIeHHUS.

7. OTBETCTBEHHOCTb

7.1. 3aBenyromuu OTAEIOM — YIPABIMIOIINANA JEIaMUA HECET NMEPCOHAIIBHYIO
OTBETCTBEHHOCTH 32 BBIITOJIHEHUE BO3JIOKEHHBIX HA OTIEN 3a1a4 U OCYILECTBIICHUE
UM CBOMX (DYHKIIMIA;

7.2.  CoTpygHUKH OTIEIa HECYT KOJUIEKTUBHYIO  MaTEpUAIbHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C JOTOBOPOM O KOJUIEKTHBHOW MaTepHUAIBLHOU

OTBCTCTBCHHOCTH.

C 110JI0)KEHUEM O3HAKOMJICHBI;

3aBeAyIOUIM OTAEIOM — YIPABJISIOUIMN JIeJIaMU

CoTpyaHHKH OTIENA:




