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l. OBIIME ITOJIOXXEHU A

1.1. Hacrosimee Ilonoxxenue pa3zpaboTaHO B  COOTBETCTBUU  C
TpeboBanusiMu DenepanbHOro 3akona ot 23 asrycra 1996 r. Ne 127-d3 «O nayke
U TOCYJApCTBEHHOW HAYYHO-TEXHUYECKON IOJUTHKE» W YcTaBom HMHctutyTta
3aKOHOAATENbCTBA M CPABHUTEIBHOIO TIIpaBOBeAeHUS mpu [IpaBUTENbCTBE
Poccuiickoit @enepanuu (nanee — MHCTUTYT).

1.2. Otpen xoHcTHUTylIMOHHOTO mTpaBa WHctutyTta (mamee — Otaen)
ABJISIETCA  CAMOCTOSITENIbHBIM ~CTPYKTYpPHBIM TozpasjeneHueM HWHCTUTyTa, W
HEIMOCPEICTBEHHO MOAYUHSETCS AUPEKTOPY MHCTUTYTA, 3aMECTUTENIO JUPEKTOpa
HNucTuTyTa 0 HaydHOU paboTe B COOTBETCTBUM C pacpeiesieHueM 00s13aHHOCTEN.

1.3.  Ortmen cozmaetcst mnpukazoM 1o WHCTUTYTY W He SBISIETCS
CaMOCTOSITETIbHBIM FOPUANYECKUM JHUIOM. Peopranuzanus u qukBuaanus Otnena
OCYIIECTBIISIIOTCS NpPUKa3oM No MHCTUTYTYy C y4yeTOM MpPENIOKEHUH YYEHOro
coBeta IHCTUTYyTa WITA €T0 CEKLIHM.

1.4. Tlonoxenue 06 Ortnene yTBep)knaercss mpuxkazom mno WHCTUTYTY.
N3menenust u nonojiHeHust B Hacrosinlee [lonojkeHne BHOCATCA MpHUKa3aMu II0
Nucturyry.

1.5. Otmen B cBoeit paboTe pPYKOBOJCTBYETCS 3aKOHOJATEIbCTBOM
Poccniickon ®@enepanuu u Ycrasom Mucturyra.

Il.  LIEJM U 3AJJAUU OTHEJIA

2.1. llensmu co3zmanust Otaena SBISIIOTCS OCYIIECTBICHHE HAy4HO-
HCCIIEIOBATENIbCKON JEeATEIbHOCTH COTPYJHUKOB M aclupaHToB MHcTUTyTa MO



COOTBETCTBYIOIIEH OTPACIM 3aKOHOJATEIbCTBA U MPOBEICHUE HAYyYHO-IIPABOBOMU
AKCIIEPTU3bI HA COOTBETCTBYIOIINE MPOECKTHl HOPMATUBHBIX AKTOB.

2.2. I'maBuble 3amaun Otaena:

2.2.1. Opranmzansi ¥ TOPOBEJCHHE  HAYYHO-UCCIEIOBATEIBCKOMN
JESTENbHOCTH IO CIEAYIOIIAM HAIPABICHUSIM:

- pa3paboTKa HAyYHBIX KOHIICTIIMA pPa3BUTHA KOHCTUTYIIMOHHOTO
3aKOHOJATEIbCTBA;

- 0030p M3MEHEHHWH KOHCTUTYLIMOHHOTO 3aKOHOJaTeahcTBa Poccuiickoit
Oenepauny;

- QHIN3 TPAKTUKU TMPUMEHEHUS KOHCTUTYLIMOHHOI'O 3aKOHOJATEIhCTBA
Poccuiickoii @eaepannu u cy1eOHON NIPAKTUKH;

- TPaBOBOE€  MCCIEIOBAaHME  KOHCTUTYIIMOHHOTO  3aKOHOJATEIhCTBA
Pocculickon ®@enepainuu, 3aKOHOAATENBCTBA O MECTHOM CaMOYIIPABJICHNH;

- CPaBHUTEIBHOE HCCIICIOBAHKUE 3aKOHOAATENIbCTBA CYOBEKTOB Poccuiickoit
denepallii M1 HOPMATUBHOTO MPABOBOIO PETYIMPOBAHUS MYHUIUIIAIBHBIX
oOpazoBaHuii 1o TeMatuke Ot1aena;

- TOATOTOBKA HAYYHO-TIPAKTHUYECKUX KOMMEHTApHEB, YYEOHBIX MOCOOHH,
MoHorpaduil, Hay4yHbIX cTatel o remaruke Otaena;

- BBINOJHEHUE HAYYHO-UCCJIEAOBATEILCKUX PAa0OT B paMKax JIOTOBOPHBIX
oTHomeHui Mucturyra;

- MOJIFOTOBKA HAYYHO-TIEIATOTMYECKUX KAJIPOB MO HAYYHOU CIEIUATIbHOCTH
12.00.02 - «KoHcTUTYyIIMOHHOE MPaBO; KOHCTUTYIIMOHHBIA CyAEeOHBIN TPOILece;
MYHHUITUITATHEHOE TIPABOY;

- y4acTHe B TMOBBIINICHUU KBAIM(pHUKAIMKA PAaOOTHUKOB M CICIIUATIMCTOB B
00J1aCTH KOHCTUTYITMOHHOTO TIPaBa;

- Y4aCTHE B JICSITEIHOCTH Y YEHOro coBeTa MIHCTUTYyTa U €ro CeKIU;

- OpraHu3aiys Hay4HbIX KOHPEPEHIIUA U y4acTre B UX MPOBEICHUH.

2.2.2. lTlpoBeneHue HAyYHO-TIPABOBOM IKCIIEPTU3BI:

- aHaJIU3 KOHCTUTYIMOHHOI'O 3aKOHOJIaTENbCTBA W IMPABONPUMEHUTEIHLHON
MPAKTUKXA TIPU TIOATOTOBKE 3aKIIOUCHUN Ha MPOEKThl 3aKOHOB O TMOMpPaBKEe K
Konctutymmuun  Poccuiickoit  ®enepanun, GdenepaibHbIX  KOHCTUTYITMOHHBIX
3aKOHOB, (hefiepaIbHBIX 3aKOHOB, yka3oB lIpesumenta Poccuiickoii denepanuu,
noctanoBienun [IpasurenscTBa Poccuiickon denepanunu;

- aHaJIU3 KOHCTUTYLIMOHHOI'O 3aKOHOJATEJIbCTBA M MPABONPUMEHUTEIBHOM
MPAKTUKU TIPU MOJATOTOBKE OTBETOB Ha 3anpockl cyaerd Koncrurymumonnoro Cyna
Poccuiickoit @enepanuu, Bepxosaoro Cyaa Poccuiickoit @eaeparuu.



1. CTPYKTVYPA OTJEJIA

3.1.  PykoBOACTBO JeSITETbHOCTHIO OTtnena OCYIIECTBIISICTCS
3aBENIyIOIIMM OTJEJIOM, Ha3HA4aeMbIM U OCBOOOXKIAaeMBbIM OT 3aHHUMaeMOM
JOJKHOCTHU TIPpUKa30M 1o MIHCTUTYTY, HA OCHOBAaHUU TMPEICTABICHHS 3aMECTUTEIsS
JTUPEKTOpa M0 HAyYHOH paboTe, o pe3yabTaTaM KOHKYpCa.

3.2. CrpykTypa © 4HCIEHHBI cocTaB coTpyAHukoB Otaena
OTIPENETSAIOTCS COIMVIACHO IITaTHOMY pacnucanuto WMHctutyta. COTpymaHUKH
OTnena Ha3HAYAIOTCS HA JOJHKHOCTh M OCBOOOXKIAIOTCS OT JIOJDKHOCTH TIPUKA30M
no VMHCTUTYTy B TIOpSAIKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM JUIsI 3aMEIICHUS
JOJKHOCTEH HAYYHBIX COTPYAHHUKOB.

3.3.  3aBenyromniuii OTIEIOM:

3.3.1. Pa3zpabarbiBaeT TPOEKTHI TOJOBBIX M TIEPCIICKTUBHBIX ILIAHOB
paboTHI OT/ACINA.

3.3.2. Opranusyer paboTy oOTAela U KOHTPOJUPYET BBHINOJHEHUE
MPETYCMOTPEHHBIX TJIAHOM 33JIaHUN U JJOTOBOPHBIX 0053aTEILCTB.

3.3.3. Bnocur mnpenioxxkeHus O TMPUBICYCHUU JPYTUX YUPESKICHUU U
OpraHM3aIfii B KAUeCTBE COUCIIOIHUTENECH HAyUYHBIX PadoT.

3.3.4. OOecrieunBaeT coOmoneHne  TpeOoBaHUM K OGOPMIICHHIO
JIOKYMEHTAIIH, a TAKXKE COOJIIOICHNE YCTAaHOBJICHHOTO TIOPSAKA €€ COTJIACOBAHMU.

3.3.5. IlpencraBiseT HaydyHBIE OTYETHI IO BBIMOJHEHHBIM KOHKYPCHBIM
paboram.

3.3.6. Bnocurt npemioxeHusi 1mMo MpeMUPOBAHHUIO COTPYAHUKOB OT/AEINA, C
y4eTOM HX JHUYHOTO BKJIaJa B 0OIIME pe3yibTaThl JEATEIbHOCTH, a TaKXKe
MPEMIOKEHHUSI O HAJIOKEHUU JUCIHUIUIMHAPHBIX B3BICKAHUN Ha COTPYJAHHKOB
Otnena.

3.3.7. Pa3zpabarbiBaeT MPOEKTHI JODKHOCTHBIX MHCTPYKIIUHA COTPYIHHUKOB
OTtnena, KOHTPOJUPYET UX COOIIOICHHE.

3.3.8. OOecrnieunBaer coOmonenne corpynaukamu Otaena  [lpasun
BHYTPEHHETO TPYIOBOTO PACTOPSIKA, a TaKKe COOIIOJIEHHE MpaBuUil paboOThI CO
CITy’KE€OHBIMU TOKyMEHTaMHU.

3.3.9. Bwnocur npemyioxenus mo GopMupoBaHuio U cTpykType OTaena.

3.3.10. Opranuzyetr B3aumozeiictBue Otnena ¢ APYTUMH CTPYKTYPHBIMH
noxpasaenenusamu Mucruryra.

3.3.11. CoGmroaer  KOHGUICHIHAIBHOCTh  CIYKEOHOHW  TEperucKH,
TeraedOHHBIX TEPETOBOPOB U WMHOM CiIykeOHOW WH(OpMaIuu, He MoJJIeKaiien
pasrianieHuio B COOTBETCTBUU C 3aKOHOATEIbCTBOM, OOECIIEUNBAET COXPAHHOCTD
JIOKYMEHTOB, a TaKXXe€ HE pasrJiallaeT CBEJICHUS, CTaBIIUE €My H3BECTHBIMHU B
CBSI3U C UCTIOJTHEHHEM JOJIKHOCTHBIX 00S3aHHOCTEH.



V. ®YHKUMWU OTAEJIA

OTtaen B COOTBETCTBUU C BO3JI0KEHHBIMU Ha HErO 33Ja4aMH OCYILECTBIIAET
cieayromnue QyHKIUU:

4.1. [IpoBoguT (¢yHAAMEHTaIbHBIE W MOPUKIATHBIE HCCIEI0BaHUs
pa3BUTHUA 3aKOHOJATEIbCTBA.

4.2.  Pa3pabaTbiBaeT KOHIICHIIMU PA3BUTHUS COOTBETCTBYIOLIUX OTpaciei
3aKOoHOJaTenbCcTBa Poccuiickon denepanuu.

4.3. VYyacTByeT B MOATOTOBKE TEKYIIUX U TIEPCIEKTUBHBIX IUIAHOB
3aKOHOMPOEKTHBIX padoT [IpaButenncTBa Poccuiickoit denepanuu;

4.4, TlogroraBivBaeT M Yy4YyacTBYeT B TOJATOTOBKE IIPOCKTOB AaKTOB
3akoHomarenscTBa Poccuiickon ®depepanun, MEXKIYHAPOIHBIX JOTOBOPOB, a
TaK)Ke MPEACTABISIET 10 HUM 3aKITHOYEHUS.

4.5. TIpoBoAWT HAy4YHYIO MPABOBYIO JKCIEPTH3Y IMPOEKTOB 3aKOHOB O
nonpaBkax kK  Kouctutynum  Poccuiickoit  ®denepamuu,  denepanbHbIX
KOHCTUTYIITMOHHBIX 3aKOHOB, (eJepalbHbIX 3aKOHOB, Yyka3oB [Ipe3unmeHra
Poccuiickonn @enepanmu  u  nocraHoBieHuid [IpaBurensctBa Poccuiickoi
denepanum.

4.6. TlogroraBmMBaeT OTBETHl Ha 3ampochl cynei KOHCTHTYIIHMOHHOTO
Cyna Poccuiickont denepanun, Bepxosaoro Cyna Poccuniickoit @enepanuu.

4.7.  AHanuzupyet MPAKTUKY MPUMEHEHUS 3aKOHO/JATENIbCTBA
Poccuiickonn ~ denepanuu,  OCYLIECTBISICT  CPABHHUTEIIBHOE  MCCIICIOBAHUE
HOPMATHUBHBIX TIPABOBBIX aKTOB CYOBbEKTOB Poccuiickoit denepanuu.

4.8.  CocraBisieT aHAIUTHUYECKUE U MHPOPMAITMOHHBIE 0030PbI COCTOSIHUS
M TEHACHUWW pa3BUTHS KOHCTUTYLMOHHOIO 3aKOHoAaTenbcTBa Poccuiickon
®depneparuu (B TOM YUCIIE 3aKOHOIATENIbCTBA CyObeKTOB Poccuiickoit deneparnn).

4.9.  IlpuBiekaeT aCHUPAHTOB JJIsl yHACTHUSI B HAYYHO-HCCIIEIOBATEIBCKON
nearenbHocTh MHCTUTYTA.

4.10. VYuacTByeT B KOMIIEKCHBIX pab0Tax ¢ IpYTUMH OTAETIaMH.

4.11. VYuactByeT B HayyHOM paboTre ¢ JOpYyrMMH  HAayYHBIMHU
OpraHU3alUSIMU.

4.12. TotoBut nns pykoBojcTBa MHcTUTyTa MaTepuasibl aHATUTHUYECKUX
VCCIIEOBAHU MO HANPABJICHUIO JeATesibHOCTH OTaena.

4.13. TlpencraBnsier B aupekuuto MHcTUTYTa MHDOpPMAIUIO U OTYETHOCTD
10 YCTAaHOBJICHHBIM (popMmam.



V. IIPABA OTAEJIA

Otnen umeer npaso:

5.1. 3ampammBaTh U NOJy4aTh HEOOXOAUMBIE MAaTEPUAIIBI U CBEEHUS OT
apyrux otnenoB MHctutyTta, TpeboBaTh OT 3aBEAYIOUIMX YKa3aHHBIX OTJIEJIOB
HNHcTUTyTa CBOEBPEMEHHOTO TMPEACTABICHUS HEOOXOAMMBIX MAaTEpUAJIOB U
CBeleHUH, OG(OPMIICHHBIX B YCTAaHOBJICHHOM IOPSIIKE, BO3BpallaTh IpH
HEO0OXOJIMMOCTH UX Ha JOPabOTKY.

5.2. IlpuBnekaTb B HEOOXOAMMBIX CIIy4dasiXx COTPYIHUKOB JPYTUX
oTAenoB MHCTUTyTa JJjisi ydacTHs B MOJATOTOBKE MAaTEpUaIoB IO BOIPOCAM,
OTHOCAIIMMCS K KomrieTeHnun Otaena.

5.3.  Ilpu BBITOTHEHUH BO3JIOKCHHBIX HA HETO 3a/1a4 B3aWUMOJICHCTBOBATH
C OpraHamMH TrOCyJapCTBEHHOM BIACTU, OpraHaMH MECTHOI'O CaMOYIIPaBJICHHUS,
OpraHu3alusIMHU U OOIEeCTBEHHBIMU 00beIMHeHUsIMU B Poccutickoit denepanuu u
3a €€ NpeaeIamu.

5.4. BHocWTh Ha  pPacCMOTpPEHHE  PYKOBOJCTBA  MPEIJIOKCHUS,
BBITEKAIOIIHE U3 OCHOBHBIX 3ama4 OTaena.

5.5. Hcnonws3zoBaTh uH(pOpMaliMoHHbIe OaHKU JaHHBIX MHCTUTYTA.

5.6.  Ortnen HamenseTcs WHBIMHA MPaBaMH, HEOOXOIUMBIMU TSI PEIICHUS
3a/1a4 Y BBINOJHEHUS BO3JI0KEHHBIX Ha HETO (DYHKITUH.

VI. B3AMMOOTHOIIEHMS C IPYTUMU CTPYKTYPHBIMUA
TTOIPA3AEJIEHMSIMU

OTtaen npy BBITOJHEHUH BO3JI0’KEHHBIX HAa HETO 3a/lay B3aWMOJEHCTBYET C
apyrumu otaenamu Muctutyra:

6.1. HudopmanmoHHoe, JOKyMEHTAIIMIOHHOE, MAaTEPUAIbHO-TEXHUYECKOE
U (QuHaHCcOBOe obOecmneueHue nesrenbHocTH OTnaena OCYLIECTBISIETCS Hay4dHO-
BCIIOMOT'aTEJIbHBIMU M BCIIOMOTaTeIbHBIMM OTAENaMHu MHCTUTYTA.

6.2. BzaumopelicTBue C JpPYrUMH CTPYKTYPHBIMHU TOJpa3/eiICHUSIMU
MHcTrTyTa OCYIIECTBIIAETCS B COOTBETCTBUH C YCTAHOBJIEHHBIM PacHpeeIeHUEM
npaB U 00A3aHHOCTEW MEXIy OTIIeJaMHU, Ha OCHOBE PACTIOPSAUTENbHBIX U MHBIX
JIOKYMEHTOB.

6.3.  Otxen peryiasipHO NPEACTABISAET B OTAEN YIPABICHUS IEPCOHATIOM -
Tabenp ydera paboyero BpEMEHH, 3asdBICHUS O TMpHEME, IepEeMEIICHHH,
YBOJBHEHUH, OTIYCKAaX COTPYJHUKOB, JINCTHI BPEMEHHOW HETPYAOCIMOCOOHOCTU
JUIS JanbHENUIEro ohopmIIeHuSI.



VIl. OTBETCTBEHHOCTDH

7.1.  3aBenyromuil OTAENIOM HECET NEPCOHAIBHYIO OTBETCTBEHHOCThH 3a
BBINIOJIHEHHE BO3JOKEHHBIX Ha OTAen 3aJady M OCYIIECTBICHHE WM CBOMX
(yHKUIHH.

7.2.  OTBETCTBEHHOCTh COTpyAHHKOB OTnena ycTaHaBIMBAaeTCI B
COOTBETCTBHH C UX JOJHXKHOCTHBIMU MHCTPYKLIHSIMHU.

C 1oJIo’)KeHHEM 03HAKOMJICHBI:

3aBeAyIOIMNA OTIECIIOM

CoTtpyaHuku otaena




